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E-BOOKS through OverDrive 

 

Welcome to the McCaslin Library e-book tutorial.  We want this to go as smoothly as 
possible and have created this tutorial to meet the anticipated needs of downloading  

e-books.  You will have three options of how to read the e-books accessible through our 
Mandarin catalog. 

You can: 
1. Download and/or Read in browser through the OverDrive App 
2. Download e-book to Adobe Digital Editions 
3. Download e-book to Kindle 
 
Some e-books are available in all formats and you can choose, however some books only 
allow one way to read the book.   
 
Each of the three options will require the downloading of the specific apps or Adobe 
program discussed in this tutorial (OverDrive, Adobe Digital Editions, and Kindle).   
Included in this tutorial are sections of instructions for each method to access e-books.  
 
DO THESE 3 preliminary things FIRST before you start your e-book adventure 

� If you have not yet set up your own unique password in Mandarin Library Catalog  
– do that now.  Your user ID Login Name (same as your name format in your school email 
address OR your barcode (from your campus student ID).  The generic password is 123 to get in.   
 

¾ Click on My Account 

 
 

¾ Then click on Change Login/Password 
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Change your password from the default 123 if you haven’t already 

� Download the OverDrive App on the device or computer you wish to use 
NOTE: You do not need to sign up with OverDrive separately — all sign-in goes through the 
Mandarin Library catalog.  You should always use the “Sign-in with your library card option. 

Install the OverDrive app from your device's app store or from OverDrive.com/apps/OverDrive 

¾ Apple App Store 
¾ Google Play 
¾ Amazon Appstore 
¾ Windows Store 
 

� Download the free Adobe Digital Editions from https://www.adobe.com/solutions/ebook/digital-
editions.html 

NOTE: YOU NEED AN ADOBE ID TO DO THIS – it is free 
¾ Once you download Adobe Digital Editions,  

� go to your “Downloads” folder 
� Click on the ADE 4.5 Installer 
� This should open a license agreement.   
� Click ok to complete the installation of Adobe Digital Editions 

¾ Once installation is complete, Adobe Digital Editions should open and you should see your 
Bookshelves section.  
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OBTAINING ACCESS TO E-BOOKS 

E-books that McCaslin Library purchases are available through the 

       Mandarin Library Catalog 

1. Sign In to Mandarin 
You must use your barcode from your library card / student ID and your password 
for Mandarin.  If you don’t know your barcode, don’t have a SLCC ID card or you 
have lost your card, call the library, stop by, or email amfarland@sltchristian.edu or 
librarian@stlchristian.edu 
 

2. Search for a book by title, author, keyword etc. 

 
- Notice [electronic resource] after the title in the record 

 
3. Click on the link after WWW: at the bottom of the library record 
4. You will then see another window open for the OverDrive site 
5. Notice your reading options listed under FORMATS: pay attention to this because 

all books are not available on Kindle, all books are not available through the 
OverDrive App, some books are only Adobe in which case you need to use Adobe 
Digital Editions. EPUB can be downloaded to either OverDrive App or Adobe Digital 
Editions 
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If you are using a smartphone, you will need to scroll down to “Formats” in order 
to see the format (OverDrive Read, EPUB e-book, Kindle) 
 

 
 

6. Click Borrow to borrow the book for the 7 day lending period 

 
(If someone already has the book checked out, you will see a Place on Hold button  
-- click and follow the steps) 
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7. Sign in to OverDrive using your library/student ID barcode and Mandarin 

password 

 
 
 

8. After you click BORROW again, depending on your device, you will have the 
following options (see below for detailed instructions) 

All of the following specific app instructions assume you are following the above 
instructions titled, “Obtaining access to e-books” to get to the e-book in the Mandarin 

catalog.  
  

OverDrive: Read now in browser  
� Select to OPEN right in your web browser. 
� Click on the page that is visible to move to the next page OR on Ipad click top right 

outline symbol 
� WHEN YOU ARE FINISHED USING THE BOOK, REMEMBER TO RETURN IT SO THAT 

OTHERS HAVE ACCESS.  To Return:  
¾ Go to Loans 



6 
 

 

¾ Click on Return: 

 

 
 

Add to bookshelf  
(Android, Chromebook, and iOS only) 

Click add to bookshelf and it will automatically appear in your OverDrive App 

 
 

OverDrive App EPUB download 
(NOTE: these downloads are not compatible with Chromebook) 

� After Borrowing the book will saved in your OverDrive App Bookshelf.  
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� Open your App to read. [NOTE: you cannot read it from the OverDrive website, 
you must open your OverDrive App]  

� It is accessible for 7 days there unless you return it sooner. WHEN YOU ARE 
FINISHED USING THE BOOK, REMEMBER TO RETURN IT SO THAT OTHERS HAVE 
ACCESS (see return instructions above) 

 

Adobe Download Instructions  

[this is for the books that are Adobe Epub or Adobe PDF] 

� Confirm the Device Compatibility Notice, then SAVE the e-book file on your 
computer if prompted (some devices auto save to downloads)  

� Open Adobe Digital Editions 
� Click on File (top left), choose Add to library (be sure to choose Adobe Content 

Library file type), find your file, click open to add to Adobe Digital Editions Library 

 

 
� Click arrow to read through the book or go to the table of contents 

!   
 

� Book will stay in your Digital editions throughout your 7 day loan automatically 
expiring.   
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� WHEN YOU ARE FINISHED USING THE BOOK, REMEMBER TO RETURN IT SO THAT 
OTHERS HAVE ACCESS.  To return the book in Digital editions:  

!  Click the top “Library” with arrow at the top left of the Adobe Digital Editions 
screen 
 

 
 
This will take you back to the bookshelves options side bar 
 

!  Right click on the actual book you want to return—when you right click, go 
down to “Return Borrowed Item”.  Then it will ask you to confirm the return.  
Click Return.  
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Kindle Instructions: 

If you have the Kindle App on your device, and the e-book can be opened in Kindle, 
follow these instructions:  

� After you click Borrow from Mandarin  

� Click Read now with kindle 

 

� Amazon should open and you should be able to click: Get Library Book 

� Then click Read Now in the Kindle App 

� If book does not open automatically, open your Kindle App 

� Click on the title of the book to open 

� You will have the e-book for the 7 day loan period unless you choose to return 
sooner.  WHEN YOU ARE FINISHED USING THE BOOK, REMEMBER TO RETURN IT 
SO THAT OTHERS HAVE ACCESS 

To return a Kindle book 

Borrowed Kindle Books are automatically returned to your library at the end of their 
lending periods. 
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If you'd like to return a Kindle Book before your lending period ends, you can  use these 
steps to return it from Amazon: 

1. On Amazon's website, go to your account settings and click "Manage Your 
Content and Devices" page. 

2. Find the title in the "Your Content" list, then select . 
3. Select Return this book in the pop-up window. 

 
4. Select Yes to confirm and return the book. 

 

 
 

 

OTHER HELPFUL INFO ON THE McCaslin Library E-BOOK COLLECTION 

� If you have downloaded a book, return it on the device and through the App that 
you used 

 
� To see all the McCaslin Library Collection of E-books when signed in to the 

OverDrive site: 
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OR in the Mandarin catalog search box, you can type in “electronic resource” and it will 
pull up all of the library’s e-books 

�  SIGN OUT when you finish on the OverDrive site 

 

MORE INFORMATION:   

https://help.OverDrive.com/en-us/categories/ebooks.htm 

EMAIL: librarian@stlchristian.edu or amcfarland@stlchristian.edu 


